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version 1. Book of computer based office software applications. computer and office automation
equipment. practice. focusing on a case guide. task-driven model. a systematic introduction to
office automation software and hardware used. Main word processing software applications
including Word. Excel spreadsheet software applications. PowerPoint presentations. software
applications. Access database software applications. computer networks; micro-computer assembly
and MFP. digital cameras. scanners. printers. copiers. fax machines. CD burners. projectors and
shredders and other equipment of the basic working principles. operation and maintenance. and
office automation integrated experiment. Case book is rich in language easy to understand.
practical and feasible. as colleges and universities for computer and office automation curriculum
materials. and training materials can be used as office staff or teaching reference books. Contents:
The first part of the office automation software applications Chapter 1 Word word processing
software application case application: Company Case Applications II: product launch materials
Chapter 2 Applications Excel spreadsheet software application: data files of employees and wage
management Case Scenario 2: student performance table of statistics and analysis...
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The ideal ebook i possibly go through. It generally does not cost an excessive amount of. Once you begin to read the book, it is extremely diAicult to leave it
before concluding.
-- V incenz a  Ha nd     

A top quality book along with the typeface employed was interesting to learn. It is one of the most amazing book we have study. I discovered this pdf from
my i and dad recommended this book to learn.
-- Mr . Ster ling  Ha ne      
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